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[Mpuoxenne 16
k npukazy MBY 10 «JAO»
ot «08» mexabps 2022 r. Ne 105

MOJIO)KEHHUE
00 opranusanum o0padoTKM NMePCOHATbHBIX JAHHBIX, 00padaTbIBaeMbIX B
MBY A0 «1101»
0e3 HCM0JIb30BaHNS CPEACTB AaBTOMATH3AIMHI

1. OcHoBHBIE TCPMHUHBI M ONIPEACICHUS

brnoxupoBaHue TEpCOHANBHBIX JI@HHBIX — BpPEMEHHOE IpeKpalleHue o0paboTKH
MEPCOHAIBHBIX JAHHBIX (32 HCKIIOYEHHEM CIydaeB, eciii o0paboTka HeoOxoauma s
YTOYHEHUS TIEPCOHAITBHBIX TAHHBIX).

OO0paboTka MepCOHATBHBIX JAHHBIX — JI000€ JeicTBUE (Omepauus) WM COBOKYIHOCTH
NecTBUM (omeparuii), coBepIIaeMbIX ¢ UCIOJIb30BAaHUEM CPEACTB aBTOMATHU3alMK WK 0e3
UCIIOJIb30BAHUS TaKUX CPEICTB C MEPCOHAIbHBIMU JaHHBIMH, BKJIOYass cOOp, 3amuch,
CHUCTEMAaTH3aIMI0, HAKOIUICHWE, XpaHeHWe, YyTO4YHeHWe (OOHOBIEHHE, W3MEHEHHE),
U3BJIEYEHHUE, HWCMOJb30BaHUE, Mepenady (pacrnpocTpaHEHHUe, MpeloCTaBlIeHUe, IOCTYII),
ob6e3nnunBanue, OJOKUPOBaHUE, YIAICHHE, YHUUTOKEHHUE MTEPCOHATBHBIX JAHHBIX.
OcCHOBHBIE TEXHUYECKHE CPEACTBA U CUCTEMBI — TEXHUYECKUE CPEJICTBA U CUCTEMBI, a TAKKe
UX KOMMYHUKaIlUU, UCIOJIb3yeMble Ui 00pabOTKH, XpaHEHUs U Tepefadn MepcoHaIbHBIX
JTAHHBIX.

Oneparop — TOCYIAapCTBEHHBIM OpraH, MYHHIUNAIbHBIA Oprad, MOPUANYECKOE WIN
(buznyeckoe U0, CAMOCTOATENBHO WM COBMECTHO C JIPYIMMH JIMIIAMU OpPraHU3YIOUINE U
(MM OCyIIeCTBISIONINE 00padOTKy MEPCOHATBHBIX TAHHBIX, a TAKXKE OMPEACIISIONINE TSI
00pabOTKM TMEpPCOHAJbHBIX JaHHBIX, COCTaB IEPCOHAIBHBIX JAHHBIX, MOJJIEKAIIUX
o0OpaboTke, neicTBuUs (Onepalru), COBEpIIaeMble ¢ IEPCOHATbHBIMU JAHHBIMHU.
[lepconanbHble naHHBIE — J00as MHGOpPMALMSA, OTHOCAMIASCS K MPSAMO WM KOCBEHHO
OTpeeICHHOMY, WM ompenensieMomMy (u3nueckoMy Uiy (CyOBbEKTYy IEepCOHATBHBIX
JAHHBIX).

[IpenocTaBneHre NEPCOHANBHBIX JAHHBIX — JCWCTBHS, HAINPaBICHHbIE HA PACKPBITHE
MIePCOHAIBHBIX JAHHBIX OMPEICICHHOMY JIUIY WIH OMPEIeIICHHOMY KPYT'y JHII.
PacnipocTpanenne mnepcoHaIbHBIX IaHHBIX — JCWUCTBUA, HAIlPaBJICHHbIE HAa PACKPBITHE
MIePCOHATBHBIX TAHHBIX HEOMPEACICHHOMY KPYTY JIUII.

YHUUTOKEHHE MEePCOHANbHBIX IAHHBIX — JCWUCTBUS, B PE3yAbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOXHBIM BOCCTAaHOBUTH COJEP)KaHUE IEPCOHAIBHBIX JaHHBIX B HH(MOPMALMOHHOMN
CHUCTEME MEePCOHAJIBHBIX JaHHBIX M (MJIM) B pe3yabTaTe KOTOPBIX YHHYTOXKAIOTCA
MaTepHallbHble HOCUTEIH MEPCOHATBHBIX JaHHbIX.

2. O0wmme moJI0KEHUSA

Hacrosimee Ilonoxxenne 06 opranu3anuu oOpabOTKU MepcoHaNbHBIX AaHHBIX B MBY J10
«JAOd» Ge3 ncnonp3oBaHMs CpelICTB aBTOMaTH3anuu (nanee — [lonoxkenue), pa3paboTaHo
B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepany 0 NEPCOHANBHBIX JTaHHBIX
(manee — II/IH) ¥ HOpPMATHBHBIMU NPAaBOBBIMHU aKTaMH (METOJMYECKHMHU JTOKYMEHTAMH)
(benepanabHBIX OPraHOB MCIIOJHUTEIBLHON BIACTH 1O BompocaM 6e3onacHoctu [1/1H.
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Hacrosimee [lonoxkenue ompenensieT OCHOBHBIC MPUHIUIBI OOCCIeUeHUs] OE30MacCHOCTH
I[IIn nmpu wux oOpaboTke Oe3 HCIOJNB30BAHUSA CPEACTB AaBTOMATH3AallMM, a TaKKe
OTBETCTBEHHOCTb PAOOTHUKOB, YHaCTBYIOIIMUX B TAKOH 00pabOTKe.

[Tonoxenne 00s13aTENIbHO A1 UCTIOJIHEeHUs Bcemu padotHukamu MBY J1O «IIO» (nanee
— YupexaeHne), HelmoCPEACTBEHHO ydacTBYIONIMMH B 00padoTke [1/IH 6e3 ncnosb3oBaHus
CpEeACTB aBTOMATHU3AIHH.

3. ObecneyeHue 6€30MaACHOCTH MEPCOHAIbHBIX JTAHHBIX

[IlH mpu WX HEaBTOMATHU3UPOBAHHOH 00pabOTKE MOJDKHBI 000COOJATBCA OT HMHOM
nH(popMaluY, B YaCTHOCTU IyTeM (UKCALMU UX HA OTJENbHBIX MAaT€PUAbHBIX HOCUTENSIX
[1/11, B crienuanbHbIX pa3enax Wik Ha ToJisix Gopm.

He nonyckaercs xpanenue [1JIH pa3inyHbIX KaTeropuii Ha OJHOM MAaTEPUAIBLHOM HOCHUTEIIE.
He nonyckaercs dukcarust Ha ogHoM OymakHoMm Hocutene [1J]H, rean o0paboTKu KOTOPBIX
3aBEIOMO HE COBMECTHMBI.

[Ipy ucnonb30BaHMU TUIOBBIX (OPM TOKYMEHTOB, XapakTep HHGOpMalud B KOTOPBIX
MpearnoaraeT WiK JonyckaeT BkioueHue B HUX I1J[H (manee — Tunosas ¢popma), TOIKHBI
coOroAaThes CeIyIoINe YCIOBUS:

TUnoBas (opMa WIN CBSI3aHHBIE C HEW JTOKYMEHTBHI JOJDKHBI COIEpkaTh CBEACHUS O IIeNn
obpabotku [1/1H, uMs (HauMeHOBaHUE) U aJpec omneparopa, GaMIINIO, UMs, OTYECTBO U
aapec cyowekra IIJIH, uctounmk mnomydenus I1JIH, cpoxu o6padotku I1/[H, mepeueHs
neiicteuit ¢ [IJ[H, xoTopble OymyT coBepiIaThCs B Mpolecce Mx 00paboTku, oOiiee
OTIMCaHUE UCIOJIB3yEMBIX OTepaTopoM croco0oB 0opadoTku I1/1H;

tunoBass ¢opMa JOJDKHA NpeaycMaTpuBaTh Iojie, B KoTtopoM cyobekt I[I[IH moxer
MOCTaBUTh OTMETKY O CBOEM COTJIaCMM Ha HeaBTOMAaTU3MpoBaHHYIO0 oOpaboTky I[1/1H, mpu
HE0OX0IMMOCTH MOJIy4eHHS] MTUCbMEHHOTO corjacus Ha 00pabotky [1/1H;

TUTIOBast (hopMa J0DKHA OBITH COCTABJICHA TaKUM OO0pa3oM, YTOOBI KaXKIbIi U3 CyOBEKTOB
[1/11, uMen BO3MOXKHOCTh 03HAaKOMUTHCS co cBouMH [1/[H, comepkaiumMucs B JOKyMeHTE,
HE Hapylas IpaB ¥ 3aKOHHBIX UHTEPECOB UHBIX cyObekToB [1/]H;

TunoBas ¢opMa J0JDKHA UCKII0YaTh 00bEAMHEHHE T10JIeH, peHa3HAUCHHBIX JIJIs1 BHECEHHUS
[111, uenu 06pabOTKH KOTOPBIX, 3aBEIOMO HE COBMECTUMBI.

JlomxHO oOecrnieunBaThCsl pas/ielbHOE XpaHEHHWE MaTepuaibHBIX HOCHTENEH, Coaep Kallux
[111, 06paboTKa KOTOPBIX OCYIIECTBIISIETCS B PA3TUYHbIX HENSIX.

IIpu HECOBMECTUMOCTH nesneu HEaBTOMAaTU3UPOBAHHOU 00paboTKu I/,
3a()MKCUPOBAHHBIX HA OJIHOM MaTE€pPUAIIbHOM HOCHUTENE, €CIM MaTepHaIbHBII HOCUTENb He
MO3BOJISIET OCYLIECTBIATh 00paboTKy [1/IH OTIEeNbHO OT Ipyrux 3aMKCUPOBAHHBIX Ha TOM
xe Hocurene [1/]H, TomKHBI OBITh IPUHATHI MEPBI 110 00ECTIEUEHUIO pa3/ielbHON 00paboTKH
ITJ1H, B acTHOCTH:

IIpU HEOOXOMMOCTH UCHOJIb30BAHUS WIIM paclipocTpaHeHus onpezaeneHubix [1/1H otaensHO
OT HaxXOJALIMXCA Ha TOM € MaTepuanbHOM Hocutene npyrux IIJ[H, ocymectBisercs
konupoBanue IIJ[H, mojexammx pacopoCTPAHEHUIO WIM HCHOJIB30BAHHIO, CIIOCOOOM,
HCKJIIOYAIOIIMM OJIHOBPEMEHHOE KonuposaHue [1JIH, He moyiexammx pacnpoCTpaHEHUIO U
UCIOJIb30BAHUIO, UCIIONb3YyeTCs (pactpocTpansiercs) konus [1/1H;

pU HEOOXOJTUMOCTH YHUUYTOXKEHUS WiIM OnokupoBaHus yactu IIJIH yHWdYTOXaeTcs win
OJIOKMpYEeTCsl MaTepUaIbHBII HOCUTENb C MPEIBAPUTEIbHBIM KONMPOBAaHUEM CBEJCHUH, HE
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MO/UICKAIUX ~ YHUYTOKEHUIO WM OJOKMPOBAaHUIO, CHOCOOOM,  HMCKITIOYAIOUIIM
oJlHOBpeMeHHoe konupoBanue [1/{H, moanexamux yHHITOKESHUIO WA OJIOKMPOBAHHUIO.
PaGoTHUKN Y4UpexIeHHs, OCYIIECTBISIOIINE HEAaBTOMATU3MpOBaHHYIO 00pabotky I1/1H,
uMeroT Jotyck k oopabdotke I1/In B cootBercTBUM ¢ «IlepeunemM momkHOCTEH paOOTHUKOB
MBY 10 «JJAO», nonyiieHHBIX K 00pab0TKE NMEPCOHAIBHBIX JaHHBIX», YTBEPKJIECHHBIM
JupexropoM YupexIeHus.

Heo0OxoauMo mpuHUMAaTh OpraHU3allOHHBIE (OXpaHa MOMEMICHWH) U TEXHUYECKUE MEpHI,
HCKJIIOYAIOIIME BO3MOYKHOCTb HECAHKIIMOHHPOBAHHOTO JIOCTyNla K MaTepHalbHbIM
Hocuressm [1/1H.

VYupexneHue He MepefaeT MaTepualbHble HOCUTENIN IEPCOHAIbHBIX JaHHBIX JIHOOBIM
munam, 6e3 MUCbMEHHOro cornacus cyobekToB [1JIH, 3a HCKIIIOUEHUEM cy4yaeB, KOrja 3To
HE0O0X0IMMO B LIEJISX MPEAYNPEKACHUS YTPO3bl KU3HU U 30pOBbI0 cyobekTa I1/[H, a Takxke
B MHBIX CIIy4asX, PEAYCMOTPEHHBIX 3aKOHO1aTeIbCTBOM Pocculickoit @enepannu.

[Ipn nepenaye maTepHanbHBIX HOcHUTENEH, conepkamux I1/[H, TpeTbel CTOpOHE HOJIKHBI
ObITh MPUHATHl MEPbI, UCKIIOYAIOIINE BO3MOXKHOCTh HECAHKIIMOHMPOBAHHOTO JIOCTyHa K
I11n.

IIpu mepemade maTepuaibHBIX HOcUTeNel, coaepxamux [IJ[H, TpeTbel CTOpOHE TOKHO
ObITh TOJTOTOBJIEHO COMPOBOJUTENBHOE IHCHMO, B KOTOPOM 3a(pUKCHPOBAaH COCTaB
MepelaBaéMbIX MaTepHabHBIX HOCUTENEH, C YyKa3aHHMeM KOJM4YeCTBa CTpaHul] s
OyMa)KHBIX HOCUTEJIEH, C YKa3aHUEM CTENeHN KOH(DHUISHIIMATLHOCTH (€CIIu HE00X0IMMO ).

O daxre mepemaun/mpuemMa MaTepHANTBHBIX HOcUTeNeH, coxepkammx I1/[H, nemarorcs
COOTBETCTBYIOILIME 3aMHUCH B )KypHajaxX ydera UCXOIIeH/BXoaa1ieil KOppeCTIOHACHIINH.
[Ipu nmpueme MarepuaabHbIX HOCUTENEH, conepkamux [1/{H, TOMKHBI OBITH MPUHSATH MEPHI,
obecreunBaroIe X COXpaHHOCTh. [Ipu mpueme OymakHBIX HOCUTENEH paboTa ¢ TAKUMH
HOCUTENISIMU  JIOJDKHa  OBbITh ~ OpPraHM30BaHa, B  COOTBETCTBHM C  MPUHIUIIOM
KOH(UIEHIINAIBHOTO JEJIONPOU3BOJICTBA, ICHCTBYIOIIETO B Y UPEKICHHUH.

4. XpaHeHMe NEePCOHATBHBIX JAHHBIX

IIpu xpaneHum wmarepuanbHbiXx HocuTened [IJ[H momkHBI CcoOMOIATBCA  YCIOBHS,
obOecrieunBaronue coxpaHHocTh [IJIH, HCKIIOYarOIIME HECAHKIMOHMPOBAHHBIH K HUM
JOCTYII.

Marepuanbabie Hocutenu [1/IH 10KHBI XpaHUTBCS B IpeienaX KOHTPOJIUPYEMOM 30HBIL.
Teppuropusi KOHTPOIUPYEMOU 30HBI OlpeenseTcs npukazoM Jupexkropa YupexaeHus.
3anpereH BbIHOC WK KoniupoBaHue Hocuteneut [1/1H.

B Hepabouee BpeMs U BpeMs OTCYTCTBHS HEOOXOAMMOCTH wucmojib3oBaHus [1/Ix
MarepuanbHble HocuTenu [IJIH 1MOJDKHBI XpaHUTBCA B XPaHWIMLIAX MAaTepHAIbHBIX
Hocutenen [1][H.

[lepeuenr mect xpaHeHuss Hocutene I[IJIlH omnpenensercs B «KypHane yuera mecT
XpaHEHUs HOCHUTENIed TMEepCOHANbHBIX HaHHBIX, OOpaldaThIBaeéMbIX 0€3 HCHOJIB30BaHUS
CPEICTB aBTOMAaTU3alMu», popma KOToporo ycraHosieHa B [Ipunoxxenun 1 k HacTosmemy
ITonoxenuro.
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5. YHuurToxeHue MEPCOHAJIBbHBIX TaHHBIX

YHnuroxenue IIJIH — nelcTBus, B pe3yibTaTe KOTOPBIX CTAHOBHUTICS HEBO3MOKHBIM
BOCCTAaHOBUTH cojepkanue IIJlH u (unam) B pe3yapTaTe KOTOPBIX YHHUYTOXKAKOTCA
MarepuanbHbie Hocutenu [11H.

Yuuuroxenue Hocutenedt I1/ln ocymectBiusierca B TeueHue 30 nHEH ¢ MOMEHTa OT3bIBa
cyopekTom IIJ[H cormacuss Ha oOpaGotky II[lH (ecnum OGojee KOPOTKHH CpOK HE
MPEAYCMOTPEH COOTBETCTBYIOLIMM JOTOBOPOM, CTOPOHOM KOTOPOTO SIBIISICTCSL Y UPEIKIICHUE)
WM UCTE€YEHUS cpoKoB 00paboTku I1/]H, B TOM uncie XpaHEeHus: B apXuBax.

YHuuToxkeHrneM OyMakHbIX HocuTenen [1/1H 3aHuMaeTcss KOMUCCHS 110 OpraHu3aluu padoT
o 3amute I1/1H, co3naBaemas npukasom Jlupekropa YupexacHus.

bymaxusle Hocutenu IIJIH (TOKyMEHTBI, MX KOMHH, BBINMHCKH), YHHUUTOXKAIOTCS IMYTEM
W3MENBYCHUSI Ha MEJIKWE 4YacTH, HCKJIIOYAIOIIME BO3MOXKHOCTh  MOCIEAYIOLIEro
BOCCTaHOBJICHUS HH(POPMAIUH, UITU CKUTAFOTCSL.

[To oxoH4YaHMM YHUYTOXKEHHS OymMakHBIX HocuTenen I1J[H komuccuen coctaBisieTcs: «AKT
00 YHHUYTOXXEHUU OYMaXHbIX HOCHUTENIEH MEpPCOHANbHBIX TaHHBIX», (popmMa KOTOPOIo
ycraHoBlieHa B [Ipuiioxenun 2 k HacTosmieMy [10J10keHHTO.

Komuccust cocraBisieT v NOJNUCHIBAET B JIBYX IK3EMIUIIPaX COOTBETCTBYIOIIMHA «AKT 00
YHUUTOKEHUH OyMa)kKHBIX HOCUTENIEH MEePCOHANBHBIX JaHHBIX». B TeueHue Tpex nHel nmociue
COCTaBJICHUS aKT HampaBiisieTcsi Ha yrBepxkaeHue Jupekropy VYupexnenus. Ilocne
YTBEPXKJICHUST OJUH OHK3EMIULSIP aKTa OCTAeTCsl Y OTBETCTBEHHOIO 33 OPraHu3aluio
00paboTtku [1/1H, BTOpO# 2K3eMIUISIp TIEpeIaeTCsa B apXUB Ha XpaHCHHE.

6. OTBeTCTBEHHOCTH

OTBETCTBEHHOCTh 33  HAJICXKANIee W  CBOCBPEMEHHOE  BBINMOJIHEHHE  (QYHKIIHA,
MPEIYCMOTPEHHBIX HACTOSIIMM TIOJI0O)KCHUEM, HECET OTBETCTBEHHBIH 3a OpPraHU3aLHUI0
o6pabotku [1/1x B YupexaeHuu.

Ha otBercTBeHHOro 3a opranuzanuio oOpabotku [IJJlH B YupexaeHuu Bo3ziaraercs
MepCOHaIbHAsi OTBETCTBEHHOCT 3.

CO3/IaHUE HAJISKAIIUX YCIOBHH ISl UCTIOJIB30BaHUSI IOKYMEHTOB;

COXPaHHOCTh IOKYMEHTOB.

7. Cpok aeiicTBHS U MOPSI0K BHECEHHUsI H3MeHEeH Uit

Hacrosimee IlonoxkeHue BcTymaeT B CHIIy C MOMEHTa €ro YTBEPXKICHHS U JICHCTBYET
OeccpoyHoO, JI0 3aMEHbI er0 HOBBIM [looxkeHeM.

N3menenus u jononHeHuss B Hacrosulee llomokenwe BHocsATCs mnpukazoM Jlupexropa
YupexaeHus.






